

Course:  Community Living

Unit:  Public Schools

Lesson:  Communicating with Your Child’s School
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Competency Objectives:
The adult learner will read and respond to simple written communication from his/her child’s school.
Suggested Criteria for Success:
The adult learner will read school communication aloud or silently and then explain the content in his/her own words.

The adult learner will tell the response he/she wishes to make and then will make the response in writing. 

Suggested Vocabulary:
Choose vocabulary words from the written communications that you decide to use.  Some words and phrases you may want to cover are holiday, break, optional/required teacher workday, make-up days, volunteer, science fair, spelling bee, end of grade tests, supply list, Meet-the-Teacher, bus routes, PTA/PTSA, teacher, principal, superintendent.

Suggested Materials:
Communications that you can secure from local classroom teachers, PTA or PTSA members, Principals, or Superintendents.  Make a copy for each student.  Some HAPPY COUNTY SCHOOLS communications are included at the end of this lesson to get you started.  There are also materials on your local school system’s website.  You may be interested in using segments of the school calendar, school lunch menus, the inclement weather policy, or the student code of conduct from your local school system’s website.

Paper and pens/pencils.

Suggested Resources:
Lesson Two from School Readiness for Parents by Sarah Loudermelk and Laura de la Riva, Catawba Valley Community College.  This plan comes from English as a Second Language:  A Collection of Lesson Plans for the Year 2000, a publication of NCCCS developed under the direction of Dr. Florence Taylor.  School Readiness for Parents is reproduced in full in the preceding lesson
http://www.dpi.state.nc.us/curriculum/.  North Carolina Standard Course of Study.

To find a school system not given below, go to http://www.ncreportcards.org/.   
The school and LEA names, as they appear on the School Report Card site, serve as links to their Web address

http://abss.k12.nc.us/. Alamance-Burlington Schools website.

http://www.brunswickcountyschools.org/.  Brunswick County Schools website.

http://elkincityschools.com/.  Elkin City Schools website.

http://www.lee.k12.nc.us/.  Lee County Schools website.

http://central.mitchell.k12.nc.us/.  Mitchell County Schools website.

http://www.mtairy.k12.nc.us/.  Mount Airy City Schools website.

http://www.pitt.k12.nc.us/index.php  Pitt County Schools

http://www.sampson.k12.nc.us  Sampson County Schools

http://Surry.k12.nc.us/.  Surry County Schools website.

http://www.waynecountyschools.org/.  Wayne County Schools website.

http://www.yadkin.k12.nc.us/.  Yadkin County Schools website.

Suggested Methods:
Discussion, Group Reading, Summarizing, Writing, Dictionary Work, Sorting, Journal Work.  

Some Suggested Steps:

Discussion.  Ask class members why they would like/need to communicate with their child’s (children’s) school(s).  List reasons on the board.

Group Reading.  Give the class members copies of communications that you have gleaned from local schools, from school system websites, or the Happy County Schools documents.  Ask the class to scan the communication you have handed out and give a general idea what it is about.  Write these on the board.  Then allow students some time to review it more slowly (silently) and to ask about words they do not recognize.  Read the document aloud as a group.  Re-read as needed, using individual students as solo readers for a few sentences at the time.  Stop frequently and get a group summary of the content.  Add to your notes on the board.  Discuss the communication point by point or paragraph by paragraph.  What should they do with it?  Have several students tell what their responses will be and why.  Ask all students to respond in writing, sign, and turn in the communication to you as if you were their child’s teacher.

The Parent-Teacher Conference.  Explain to your class that Parent-Teacher Conferences are meetings when teachers and parents communicate about a child.  Teachers will tell parents about their child’s progress in school and about any problems or weaknesses that may be evident.  Parents will tell teachers what they know that may add to the teacher’s understanding of this child, such as health problems or special interests that the child has.  This is a good time to have students develop a list of words they hope teachers will use about their children and another list of words they hope they will not hear.  If this is too advanced, give a list of words and have parents divide the words into the two categories by using a dictionary and class discussion.  To get you started, some words are given below:

respectful

disrespectful

quiet

noisy

studious


disruptive

smart

constructive

good


poor


fast

slow

careful


polite


rude

afraid

leader


well-liked

loner

prompt

late


thorough

talkative

concentrates

shares


takes turns

Working aloud with the class, make sentences with the words and put the sentences on the board for the class members to copy in their Journals.  Examples follow.

Kim Su is a fast learner.  He is very studious and attentive in class.

Imelda is very quite and a loner.  She concentrates on her work and she is prompt with all her assignments.

Rongbin is well-liked by his classmates.  He is a leader and a risk-taker.

Geraldo can be noisy and disruptive.  He likes to draw attention to himself.  He is smart but does not like to work hard.

Tell Me About Your Child.  Use the following questions as discussion starters:  What do you want your child’s teacher to know about your child?  Are there health problems?  Are there problems at home?  What does your child like?  What are the best rewards for your child?  What is he/she struggling with?  Help your students identify the things they want a teacher to know about their child.  As an alternative to the Journal Work suggested below, ask students to write—in a hundred (or fifty?) words or fewer, what they would like their child’s teacher to know about their child.

Journal Work.  Ask students to pretend to be the teacher and write a description of a child’s work to send home to a parent.

TO ALL EIGHTH GRADE PARENTS

On October 1st the eighth graders at Happy County Middle School will have a picnic at the City Park sponsored by the PTA.  Your help is needed for this special activity to be successful and safe.

This large grade of about 350 students will require a minimum of 35 chaperones divided into morning (9:00-noon) and afternoon (12:00-3:00 p.m.) shifts.  You might want to stay all day!  This isn’t just for moms.  We need dads, too, especially for the outside activities.  Please make every effort to be part of this special event for your student.  It is a fun day!

We also need parents to provide part of the lunch.  The following items are needed:

cookies

CANNED drinks and straws

coolers of ice

Please fill out the bottom of this letter and send it to your child’s teacher no later than September fifteenth.

Thank you for your support.

Eighth Grade Picnic Committee

Annalee Bosley

584-2785

Melissa Workings
222-2345

Samuel Hunter

449-6791

Please check the ways you will be able to help.  We will contact you with any details.

CHAPERONE:   Morning (set-up)__________  Afternoon (clean-up)___________  All Day ________

Food Items

Cookies________

CANNED drinks _______

Cooler of ice ___________

Money Contribution for surprise activity (any amount---make checks payable to Happy County Middle School PTA) ___________

YOUR NAME_____________________________________________________________

PHONE NUMBER__________________________

YOUR CHILD’S NAME______________________________________________________

YOUR CHILD’S TEACHER ___________________________________________________

HAPPY COUNTY MIDDLE SCHOOL

2358 Education Road

Centerville, NC   23590

Dear Parents:

Twice each year our school holds parent-teacher conferences to provide the opportunity for those most involved in each child’s learning and progress to share information.  Our first set of parent-teacher conferences this school year will be November 1-5 and November 8-12.

To facilitate your schedule, we have both afternoon and evening meeting times.  Please review the following schedule and indicate your first, second, and third preference for a time to meet with your child’s teacher.  If you can come at any time in the schedule, please let us know.

Please complete and return the bottom part of this letter to your child’s teacher by October 15th.  If you have questions, you may contact the school office at 222-7590.

Sincerely,

Evelyn D. Smith

Principal

============================================================================

	Nov 1
	4:00
	4:30
	6:30
	7:00
	7:30
	8:00
	

	Nov 2
	2:30
	3:30
	4:00
	4:30
	5:00
	8:00
	8:30

	Nov 3
	3:15
	3:34
	4:15
	4:45
	6:30
	7:00
	7:30

	Nov 4
	3:30
	4:00
	4:30
	5:00
	7:30
	8:00
	

	Nov 5
	4:30
	5:00
	5:30
	6:00
	6:30
	
	

	Nov 8
	4:00
	4:30
	6:30
	7:00
	7:30
	8:00
	

	Nov 9
	2:30
	3:30
	4:00
	4:30
	5:00
	8:00
	8:30

	Nov 10
	3:15
	3:34
	4:15
	4:45
	6:30
	7:00
	7:30

	Nov 11
	3:30
	4:00
	4:30
	5:00
	7:30
	8:00
	

	Nov 12
	4:30
	5:00
	5:30
	6:00
	6:30
	
	


My first choice of date and time is ______________________________________.

My second choice of date and time is ____________________________________.

My third choice of date and time is ______________________________________.

I can come any time __________.

MY NAME_______________________________________________________

MY CHILD’S NAME _______________________________________________

PHONE NUMBER __________________________________________________

BEST TIMES TO REACH ME__________________________________________

School Readiness for Parents

Scenario

The majority of ESL students have children in school or family in school.  The school system has remained a mystery for many of these parents.  Public schools have made little effort to reach out and aid these parents past basic enrollment.  Compiled in this lesson plan are a variety of options that touch on primary operations and needed information which allows parents to become informed.

Intended level(s)

Student levels are always varying.  The need for this lesson is not dependent on the student’s ability.  For this reason the lesson may be shortened or lengthened to compensate for the variance.

Approximate length of lesson

The presented lesson plan is intended for two class periods of two hours each.  However, dependent on the level of students and the extent of open participation, the format may be altered to shorten or extend the hours of instruction.

Expected student outcomes

Preparing parents for upcoming situations could promote independence, confidence, self-assurance, and increasing parent involvement in the school.  It opens the door for improved parent/instructor communication.  At the same time there is an atmosphere that encourages the child to excel in the classroom.  Further, both parent and child are prepared for what to expect in the school environment.

Materials/Resources needed 

Each instructor needs to evaluate local school districts and compile various forms necessary for enrollment in the local school.  From this information, supplementary material will reflect the individuality of each community.  Following are examples of vocabulary lists, dialogue practice, and writing exercises that have been derived from such material.

Procedure

Lesson One: Registration

Class:


Class size of 6-12 students arranged in horseshoe form.

Materials:
Student information booklet: registration forms, lunch forms, health assessments, maps of school district, insurance and individual school information.

Vocabulary:
application

fee

meals

teacher


discipline

map

registration
rules


volunteer

education
permission
safety


immunization

principal
birth date
certificate


assessment

insurance
coverage
information



doctor


telephone
medication
instruction

Writing Exercises:
Sample forms:  explain the forms and allow the students to complete.

Dialogue:
Divide in groups of two and present role playing situations, allow the students to answer and create their own dialogue from sample questions:


>What class is my child in?


>How much is lunch?


>What papers are needed from my previous school?


>Who can pick up my child?


>What is a dress code?

Lesson Two: Resources

Class:


Class size of 6-12 students arranged in a horseshoe form.

Material:
Student Resource Book: discipline information, school calendar, attendance policy, field trip policy, lunch schedules, information of cafeteria, library, and classroom.

Vocabulary:
discipline
cafeteria
 library


attendance


policy

lunch

 classroom

calendar


holiday

workday
 field trip

bus route


rules

tardy

 excused

absent



permission
assignment
 progress report
report card


delayed
responsibility
 contract

conference


notes

conversation
 homework

expectations


reading

language
 materials

concern

Writing Exercises:
Offer a sample letter from the instructor.  Have students to reply.  Review current school calendar and menu.

Dialogue:
Present the following situations and allow groups of two to solve the problem.


>My child did not get off the bus.  Where is he?


>My son needs to go to the doctor.  What do I do?


>How many days are the children out for Christmas?


>My daughter is scared of another child.  Who do I call?


>My child has been punished for not having work completed.  Do I call the teacher?

Assessment

The true assessment is the ability by an individual student to cope in this situation.

However, testing requirements and improvement milestones may be marked by

vocabulary tests, individual completion of sample forms, and ability to communicate

needs.  Students may have individual goals to complete.

Comments

Any structured class with forms may be boring.  The success of this lesson plan depends

on the ability of the instructor to create a comfortable and fun environment.  Explain

forms completely and allow the class to have open conversations.

An expanded version could include a field trip to the school or invite a guest from a local

school.   Another option might expand into the emotion of parent/child separation and

include the reading of an appropriate book for young children, for example Goodnight

Moon by Margaret Wise.

Other resources: two internet sites:  www.homeworkcentral.com and www.administrators.net 

Authors:
Sarah Loudermelk and Laura de la Riva


Catawba Valley Community College
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