Writing a Letter Vocabulary Matching

Draw a line from the word to the correct definition.

	1. Yours truly
	a greeting used when you are not sure who to address the letter to; mostly used when writing to a large company or business



	2. issue
	a common closing for a letter



	3. Sincerely
	a common greeting for a letter



	4. signature
	a common closing for a letter 



	5. sender’s address
	a person that helps make the laws; a lawmaker



	6. recipient’s address
	a problem or concern that someone wants to discuss



	7. legislator
	polite words used at the end of a letter; the words you write before signing your name  (Ex. Yours truly; Sincerely)



	8. To Whom It May Concern:
	polite words used to begin a letter  (Ex. Dear, To Whom It May Concern:)



	9. greeting
	the act of signing one’s name



	10. Dear
	the address of the person who will receive the letter



	11. date
	the address of the person who wrote the letter



	12. closing
	the main part of the letter; the part that contains most of the information 



	13. body
	the day the letter was written




