Competency:  Provide Complete Name

	Lesson Overview:  The purpose of this lesson is for the student to be able to write, speak, and read his/her complete name in the American English language format.

Note:  It is important for ESL students to know that, in America, people generally have first, middle, and last names. We want to be able to help our students consistently use their first, middle, and last names so that they can reliably complete employment applications, applications for services, financial documents, medical records, etc.

 If students have more than a first, middle, and last name, as some native English speakers do, they still need to determine which of their names will be designated as first, middle, and last names.

If the lesson plan material is too basic for your students, please look at the optional activities for additional class work.

This lesson plan includes:

1. First, Middle, and Last Name Vocabulary

2. My Name Exercise

3. Write Your First Name

4. Write Your Middle Name

5. Write Your Last Name

6. Interview Students First and Last Name

7. Practice Conversation #1 Names

8. Practice Conversation #2 Names

9. Name Vocabulary Flash Cards

10. Referenced books and materials 



	Approximate Time:  1 hour or more

	Prerequisite Skills:  Students must know the alphabet and ordinal numbers; be able to read and write their names; be able to follow instructions with ordinal numbers; and be able to follow basic written directions.

Prerequisite Vocabulary:  

first

say

middle

interview

last

circle

second 

third

underline



	Vocabulary:

name

first name

middle name

last name

complete name



	Materials Needed:  Handouts, white board, colored erasable markers, eraser, name strips (These are available from Teacher Created Materials, Inc. or from a state or local vendor carrying their products.  If necessary, you can make your own.) (optional);  Name Vocabulary Flash Cards, prizes (optional).



	Equipment Needed:  None



	Activities:  

1. Have the new vocabulary words written on the board when the students arrive for class.

2. Explain the purpose of the lesson.  

3. Introduce new vocabulary.  (There is no vocabulary definition handout for this lesson.)

a. Pronounce the new vocabulary words one at a time and have the students repeat the words in unison.  Repeat as necessary.

b. Pronounce the new vocabulary words one at a time and ask individual students to repeat the word.  Repeat until the students can pronounce the words well.

c. Give students Handout:  First, Middle, and Last Name Vocabulary and have them complete the activity.  Review as necessary.  (This is simply for vocabulary development and reading skills, not name recognition at this point.)

4. Point out first name, middle name, last, and complete name.  You may want to start out first by writing your own name on the board and pointing to or otherwise noting your first, middle, last, and complete names.  

5. Ask each student to say his/her complete name.  

a. Depending on the student’s native country, you may have to help the student determine which of his/her names he/she wants to use as a first, middle, and last name.  Again, this is not an attempt to “Americanize” our students’ names but rather an attempt to teach them to select a first, middle, and last name to consistently use for student records, employment applications, financial records, medical records, etc.   Use Handout:  My Name.  Review as necessary.

b. Have each student say his/her first name.

c. Have each student say his/her middle name.

d. Have each student say his/her last name.

e. Have each student say his/her complete name.

6. Have students practice saying their first, middle, last, and complete names by randomly asking students the following:

a. What is your first name?

b. What is your middle name?

c. What is your last name?

d. What is your complete name?

7. Have students write their first name using the Handout:  Write Your First Name.   Point out to students that this exercise is written the way it may look on various forms.  

8. Have students write their middle name using the Handout:  Write Your Middle Name.   Point out to students that this exercise is written the way it may look on various forms.

9. Have students write their last name using the Handout:  Write Your Last Name.   Point out to students that this exercise is written the way it may look on various forms.

10. To practice listening, speaking and writing, have students interview one another using the Handout:  Interview Students.  Make sure that they have the opportunity to move around the room to conduct their “interviews” saying to one another, for example, “Hi, what’s your first name?” and “Hi, what’s your last name?”  

11. Practice conversations using Handouts:  Practice Conversation #1 Names and Practice Conversation #2 Names.  You may pair students or do this as a group activity.

12. Have pairs role-play the doctor's office scenario of a receptionist asking for a patient's last name, its spelling, and first name, then its spelling. The “receptionist” writes down the name as the “patient” spells it, then shows the person the written name and asks, "Is this right?"



	Assessment/Evaluation of Learning:

1. Instructor observation of students’ participation.

2. Completion of handouts.



	Optional/Follow-up Activities:

1. The Oxford Picture Dictionary, Oxford University Press, “Personal Information”, page 4.

2. Word by Word Basic Picture Dictionary by Steven J. Molinsky and Bill Bliss, “Personal Information”, pages 2-3.

3. Lifelines 1 Coping Skills in English by Barbara Foley and Howard Pomann,  “Your Name and Telephone Number”, pages 10-11.

4. Contemporary English Literacy by Janet Podnecky, “What’s Your Name?”, pages 17-24.

5. To practice “signing” their names, have students write their names on the board each time they come to class for several class sessions.

6. Take pictures of students individually.  Have the students paste their photos on a piece of construction paper and “label” the picture with their complete name.  Post the pictures and names in the classroom.

7. Students can write down their family members’ names and identify first, middle, and last names.

8. Students can make name cards using name strips and post them in the classroom.

9. Have the students line up in class alphabetically by first name, then by last name.  

10. Read a story whose characters have first and last names.  Ask the students to identify the names.

11. Use Name Vocabulary Flash Cards for further vocabulary development.  You may also have the students make up their own flash cards on 3” X 5” index cards.

12. Game:  Fast Words  The class is arranged into rows with the same number of students in each row.  The first person in each row is given a piece of chalk.  The whiteboard is divided into sections (one section for each row).  

     The first person in each row is to go up to the board and write as many English

     words as he/she can think of that begin with the first letter of his/her first name.  

     Their teammates can call out hints.  (Yes, this can get quite noisy!)

     Next, the second member gets the chalk and goes to the board and writes as 

     many English words as he/she can think of that begin with the first letter of 

     his/her first name and so on until all team members have participated.

     The team with the most correct words is the winner.  Award prizes.  (optional)




2001-2002 ESL Special Project



Caldwell Community College and Technical Institute
Page 5 
Basic Skills Department

Competency:  Write, speak, and read complete name


