Daily Work Words

Scenario

Most of my students work in factory jobs.  The commonly used words in general conversation about work are the ones to be taught.

Intended level(s)
Beginner to intermediate

Approximate length of lesson

A single lesson of about an hour to 1 ½ hours

Expected student outcomes

Students will be aware of words that are commonly used at work and will be able to use them in sentences.

Materials/Resources needed

Work sheets, dictionaries for various languages, and chalkboard

Procedure

Have students sit together in a group.  Discuss words and definitions and complete the sentences in a group.  Practice the dialogue in two groups, then switch parts.  Administer the post-test and review the results.

Assessment

Work words and post-test provided
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Work Words

Work
Increase
Holiday

Job
Finish
Sick

Learn
Mistake
Late

Demonstrate
Correct
Overtime

Production
Good Job!
Enjoy

Quality
Break
Socialize

Lisa

Good Morning!  You look ready to _________________.

Regina
Yes, I am!  I know I’m now on the _______________  but I want to make __________ this week.

Lisa
Production is important, but so is your _____________.

Regina
I know.  I try not to make any _____________.  It’s hard to ___________ them when I do.

Lisa
I’ll talk with you at _______________.  I’d better get busy so I can ___________ what I started yesterday!

Later . . .

Lisa
Hey, Regina!  I hear you are doing a _____________!  I’m glad you ____________ your job.

Regina
I really do!  I really think I’m catching on!  Do we ever have to work _____________?  I would like to earn some extra money.

Lisa
Not often unless there’s a ______________ during the week.


They really don’t like to pay for ____________ work.

Regina
I have another question.  What happens if I wake up _____________ one morning and can’t come in?

Lisa
Just call your supervisor and let him know.  But they don’t like you to miss too often.

Regina
I don’t like to, but I just wanted to know.  I don’t talk  much when I’m working.  Break is about the only time I ________________.

Lisa
Have you seen the new machine?  We are all going to have to __________ how to run it.

Regina
Yes!  But they will have to _______________ it to me.  I have to see how to run it rather than just be told.

Lisa
Me too!  They say it will really ______________ production.  That should help, too!

Regina
Whoops!  There’s the buzzer!  I’d better hurry so I’m not ___________!  See you at lunch!

Lisa
Ok! See ya!

Work Words

Answer Key

Work
Increase
Holiday

Job
Finish
Sick 

Learn
Mistake
Late

Demonstrate
Correct
Overtime

Production
Good job!
Enjoy

Quality
Break
Socialize

Lisa

Good Morning!  You look ready to work.

Regina

Yes, I am!  I know I’m now on the job but I want to make production this week.

Lisa

Production is important, but so is your quality.

Regina

I know.  I try not to make any mistakes.  It’s hard to correct them when I do.

Lisa
I’ll talk with you at break.  I’d better get busy so I can finish what I started yesterday!

Later . . .

Lisa
Hey, Regina!  I hear you are doing a good job!  I’m glad you enjoy your job.

Regina
I really do!  I really think I’m catching on!  Do we ever have to work overtime?  I would like to earn some extra money.

Lisa
Not often unless there’s a holiday during the next week.  They really don’t like to pay for overtime work.

Regina
I have another question.  What happens if I wake up sick one morning and can’t come in?

Lisa
Just call your supervisor and let him know.  But they don’t like you to miss too often.

Regina
I don’t like to, but I just wanted to know.  I don’t talk much when I’m working.  Break is about the only time I socialize.

Lisa
Have you seen the new machine?  We are all going to have to learn how to run it.

Regina
Yes!  But they will have to demonstrate it to me.  I have to see how to run it rather than just be told.

Lisa
Me too!  They say it will really increase production.  That should help, too!

Regina
Whoops!  There’s the buzzer!  I’d better hurry so I’m not late!  See you at lunch!

Lisa
OK!  See ya!

Work Words

Post-test

Complete the sentences with the choices provided.

Choices

Learn

1.  It is the first day on the ______.  You have to _________ how 

Holiday

to do the _________.

Job

Work

Mistakes

2.  If you do not understand how to do the job, you can ask your 

Quality

supervisor to ___________ the job for you.  

Demonstrate

That way you can be certain not to make any _________.  It’s 

Overtime

important to have good ________ work.

Enjoy

3.  Sometimes your __________ needs to _________ in order

Production

for you to keep your job.

Increase

Socialize

4.  Some people get in trouble because they _________ too much 

Holiday

time during work instead of waiting until _________.

Break

Mistake
5.  If you wake up __________ or know you are going to be

Late
 __________,  it’s best to call your supervisor.

Sick

Mistake
6.  It’s always good to hear “_____________” from your 

Good Job!
Supervisor.

Mistake
7.  If you make a _________, it’s important to ________ it.  You

Late
should always __________ the work you start.

Correct

Finish

Holiday
8.  People always look forward to a ________ especially if they are 

Mistake
paid for not working.

Work Words

Post-test

Answer Key

Complete the sentences with the choices provided.

Choices
Learn
1.  It is the first day on the job.  You have to learn how to do the 

Holiday

job.

Job

Work

Mistakes

2.  If you do not understand how to do the job, you can ask your 

Quality


supervisor to demonstrate the job for you.  That way you can be

Demonstrate

certain not to make any mistakes.  It’s important to have good 

Overtime

quality work.

Enjoy


3.  Sometimes your production  needs to increase in order for you

Production

to keep your job.

Increase

Socialize

4.  Some people get in trouble because they socialize too much 

Holiday

time during work instead of waiting until break.

Break

Mistake

5.  If you wake up sick or know you are going to be late, it’s best 

Late 


to call your supervisor.

Sick

Mistake

6.  It’s always good to hear “Good Job!” from your supervisor.

Good Job!

Mistake

7.  If you make a mistake, it’s important to correct it.  You should

Late


always finish the work you start.

Correct

Finish

Holiday

8.  People always look forward to a holiday especially if they are 

Mistake

paid for not working.
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