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Course:  On the Job  

Unit:  Work Basics

Lesson:  Work Benefits  

Competency Objectives:
The learner understands the benefits employers may provide for employees.

Suggested Criteria for Success:
The learner identifies and explains work benefits offered b some employers to employees.

Suggested Vocabulary:
benefits


insurance

coverage

co payment

employee

dependents

requirements

cost


qualify 

policy


full-time


application

payment


leave


vacation

disability

pension


retirement

educational leave

maternity leave

Suggested Materials:
pens or pencils and paper

chalk/marker and black/white board

benefits handout from the end of this lesson, one per student

Suggested Resources:
 benefits handouts obtained from local resources.

 Any favorite or available Job Readiness and/or Job Search Workbooks, pamphlets, brochures, and handouts  Some material may need to be modified for ESL lessons.

 NCSOICC (North Carolina State Occupational Information Coordinating Committee) site has information at http://www.nccareers.org.  Click on Begin NC Careers.

 Resources available through your local Public Library, County, State, or Federal Employment Centers, JobLink Centers, Local Community College Career Centers, and Human Resources Development Programs.

 The Employment Security Commission of North Carolina at http://www.ncesc.com/.  Click on Individual Services.

Suggested Methods:
Lecture/discussion

Games/exercises

Some Suggested Steps

Lecture/Discussion.  Introduce benefits and explain that various types that may be offered by employers.  Discuss why an employer offers employees benefits.  Explain that there are usually requirements to qualify for benefits.  Some examples are (1) requiring a specific length of employment with a company to earn vacation or be vested in the company’s retirement program, or (2) being a full-time vs. a part-time employee.

Ask students if they are aware of any benefits their employers are providing to them.

Explain the purpose for each type of benefit.  Tell how an employee uses the benefit.  Ask learners if there are additional benefits not on the handout that they have received or are interested in knowing about.

Activities.
Matching.  Pair the learners to work on this activity.  Make one copy of the Matching page (included at the end of this assignment) for each pair of students.  Students match the benefit definition to the type of benefit.

Word Association.  Divide the class into teams.  Give a clue.  The teams confer and the team leader raises a hand.  The first hand raised gets to answer the question.  If the answer is right, the team gets a point.  If the answer is wrong, the team loses a point.  (Negative scores are possible.)  Some clues are given below.  You will think of others.  You may need to give second, third, and fourth clues before the students reach the answer.

	Clue
	Answer

	Baby
	Maternity Leave

	Christmas
	Paid Holiday

	Death
	Life Insurance

	Doctor
	Health Insurance

	Dentist
	Dental Insurance

	Classes
	Educational Leave

	Family Trip
	Paid Vacation 

	Home with a Cold
	Sick Leave

	Old Age
	Retirement

	Long Recovery
	Disability Pay

	Seeing a Lawyer
	Personal Day

	Job Skills Instruction
	Training


Sentence Completion.  Divide students into groups.  Give each group sentences that have been cut apart.  The first group to re-connect their sentences correctly wins.

Guest Speaker:  You may ask a guest speaker (personnel administrator or benefits administrator) from a local business to present an overview of benefits. 

Work Benefits

Benefits are the extra things that your employer pays for in addition to your salary.

Each employer may have different benefits, and some employers may have none.

Some benefits that employers may offer:

Sick leave  Pay for days you cannot work because of illness/accident.  Most employers give a limited number of sick days a year.

Paid vacations  Time off with pay.  Many companies allow one to two weeks a year of vacation time.  Some companies base vacation time on longevity.

Paid holidays  Pay and time off on company-designated holidays.

Personal days  Pay and time off for hours/days that you do not have to explain why you are out.  Companies that give personal days will specify the maximum hours/days that can be taken off.

Disability pay  Pay and time off if illness/accident makes you unable to work for a long period of time.  Disability usually starts after sick leave benefits are used up.  Some disability coverage does not begin until thirty days after the illness, or accident.

Life Insurance  Money the company pays for insurance that your family will receive if you die while employed by the company.

Health Insurance  The company pays all or part of the cost of your medical coverage.

Dental Insurance  The company pays all or part of the cost of your dental coverage.

Pension/Retirement  The company pays money into a special account for you to receive when you retire. 

Educational Leave  The company pays for you to take work-related classes away from the workplace.

Training  The company pays to give you special job training.

Maternity Leave  The company allows you to take time off when you to have a baby.  Some companies give paid maternity leave, while others guarantee job security.

MATCHING

Directions:  Match the benefit with its description.

A)  Sick leave

E)  Paid vacations

I)  Dental Insurance

B)  Training

F)  Paid holidays

J)  Maternity Leave

C)  Personal days
G)  Pension/Retirement

K)  Disability pay

D)  Life Insurance
H)  Educational Leave

L)  Health Insurance

_____ The company pays all or part of the cost of your medical coverage.

_____ Pay for days you cannot work because of illness/accident.  Most employers give a limited number of sick days a year.

_____ Pay and time off for hours/days that you do not have to explain why you are out.  Companies that give personal days will specify the maximum hours/days that can be taken off.

_____ Time off with pay.  Many companies allow one to two weeks a year of vacation time.  Some companies base vacation time on longevity.

_____ The company pays for you to take work-related classes away from the workplace.

_____ Money the company pays for insurance that your family will receive if you die while employed by the company.

_____ Pay and time off on company-designated holidays.

_____ The company pays to give you special job training.

_____ Pay and time off if illness/accident makes you unable to work for a long period of time.  Disability usually starts after sick leave benefits are used up.  Some disability coverage does not begin until thirty days after the illness, or accident.

_____ The company allows you to take time off when you to have a baby.  Some companies give paid maternity leave, while others guarantee job security.

_____ The company pays all or part of the cost of your dental coverage.

_____ The company pays money into a special account for you to receive when you retire. 

Sentence Completion

Divide the class into groups.  Make one copy of this activity for each group.  Cut the strips apart and put the first part of the sentences in one pile and the second part of the sentences in another.  The group that matches the sentences correctly in the shortest time wins.

	You are taking work-related classes.  This is


	Educational Leave.

	July 4 is an example of a 


	Paid Holiday.

	My husband died and our family got his


	Life Insurance.

	Since the accident, I’ve been out of work on 


	Disability Pay.

	I’ve been sick so much this year, I’ve used all my


	Sick Leave.

	I have many years to work before 


	Retirement.

	I go home for my mother’s birthday so I’ll take a 


	Personal Day.

	I’ve not worked here long enough to have a week of


	Paid Vacation.

	I have a toothache so I’m glad I also have


	Dental Insurance.

	Every time I see a doctor, I’m glad I have


	Health Insurance.

	When the baby comes, I’ll take six weeks of


	Maternity Leave

	I am learning new HVAC skills.  The company pays for my


	Training.
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