Competency:  Say Basic Introductions, Greetings, and Farewells in English

	Lesson Overview:  Students will learn vocabulary associated with basic introductions, greetings, and farewells.  Upon completion of this lesson, students will be able to write and use this vocabulary in conversations.

This lesson plan includes:

1. Greetings, Introductions, and Farewells Pre-Test

2. Greetings, Introductions, and Farewells Hello, Hi, Hey
3. Greetings, Introductions, and Farewells Good Morning, Afternoon and Evening

4. Greetings, Introductions, and Farewells Vocabulary Flash Cards

5. Greetings, Introductions, and Farewells Good Morning, Afternoon and Evening Matching

6. Greetings, Introductions, and Farewells Ways to Say “Goodbye”
7. Greetings, Introductions, and Farewells Ways to Say “Goodbye” Spelling
8. Greetings, Introductions, and Farewells Conversation
9. Greetings, Introductions, and Farewells Grammar: Asking Questions Using “How”

10. Greetings, Introductions, and Farewells Conversation Introductions
11. Greetings, Introductions, and Farewells Conversation Order
12. Greetings, Introductions, and Farewells Post-Test

13. Referenced books or text

Pre-Test and Post-Test Information:
The Post-Test is a parallel form of the Pre-Test.  Both tests assess the students’ vocabulary recognition and oral ability.  The first and second parts are multiple choice with vocabulary words and phrases.  The third part asks students to write the correct greeting.  The third part tests oral proficiency.  



	Approximate Time:  3 hours


	Prerequisite Skills:  Students must be able to read and write simple words in English.  
Prerequisite Vocabulary:

friend(s)
My name is …

thank you

tomorrow

family(ies)


	Vocabulary: 

hello

hi

hey

good morning

good afternoon

good evening

goodbye

bye

Vocabulary Phrases:

See you later.

See you tomorrow.

How are you? 

How are you doing?

I’m fine.

Very well.

I would like for you to meet ____________.

This is _________.

Nice to meet you.


	Optional Vocabulary/Phrases:
Good to see you.

It was nice meeting you.

See ya.

Whatcha doing?

How’s it going?

Talk to you later.

Good night.

	Materials Needed:  Notebooks for students with lesson material inserted, whiteboard and/or flip chart, calendar, erasable markers, erasers, United States map, and scissors for each student.


	Equipment Needed:  Portable cassette recorder, blank cassette tape(s).


	Activities:

1. Review days of the week, months of the year, and calendar skills by showing a current calendar and showing the current date on the calendar.  
a. Write on the board:  Today’s date is (month) (day), (year.)  Fill in the blanks with the current month, day, and year.  Have students copy the sentence from the board.  
b. Ask students to write it in numerical form using hyphens or backslashes.  Do the same with “Yesterday’s date was __________” and “Tomorrow’s date will be ____________.”

2. For review of the last lesson, play the “Board Race Game.”  Divide the class into 2 teams.  Ask for one representative from each team to approach the board.  Call out a date and have them write it in numerical form.  (For example, May 5, 2004 would be 05/05/04 or 05-05-04.) Call out a vocabulary words from previous lessons. The first to correctly write the word or date on the board scores a point for his or her team.  Continue the game until each student has been to the board for his or her team at least once.

3. Give the Greetings, Introductions, and Farewells Pre-Test.  The first part of the test is written.  
a. Give students the first three pages of the test (Circle the Correct Map, Multiple Choice, and Write the Correct Greeting.)  Read the directions for each part.  Answer any questions the students may have.  Instruct them to complete the first part of the test only.

b. Call individual students into the hallway or an adjacent room for the Oral Component of the test.  To pre-test oral communication, have each student, one at a time, tell the instructor his/her name, address, and telephone number.  Be sure to write down his/her exact responses in the second column of the oral pre-test.  (It is strongly suggested that you use a tape recorder and tape their responses for future playback.)
c. Grade the students on a scale from 1 to 5 (5 being the best score) on each of the following areas:  Accuracy of Information, Pronunciation and Clarity, and the Student’s Comfort Level.  Score the students’ responses by using the following scale and record the rating in the appropriate columns on the oral pre-test.  
1= student could not perform the task

2= student had some difficulty

3= student performance was fair

4= student performance was good

5= student performance was excellent

Score and retain in student portfolios. 

4. Explain the purpose of today’s lesson (to learn basic greetings, introductions, and farewells in English).

5. Introduce new vocabulary.  Use and display the Greetings, Introductions, and Farewells Vocabulary Flash Cards.  
a. Give students the Greetings, Introductions, and Farewells Hello, Hi, Hey handout.  Teach “hello” and “goodbye.”  Walk out of the room, wave, and say, “goodbye.”  Walk back in, wave, and say “hello.”  Do this several times, until the students begin to answer you.  Write “hello” and “goodbye” on the board.  Point to each word and say it, having the students repeat each word.  Have a student walk out of the room and tell the class “goodbye.”  The class should respond “goodbye.”  Have him or her walk back in and say “hello.”  The class should respond “hello.”

i. Walk out of the room and say “bye.”  Walk back in and say, “hi.”  Do this several times.  Follow the same process as described above.  
ii. Do the same teaching “hey.”  

iii. Using a United States wall map, show that people who live in the north say “hi,” while people in the south usually say, “hey.”

iv. Explain that “hello” is used everywhere.  

v. Have students write “hi” and “hey” on their maps, then copy the vocabulary words at the bottom of the page.

b. Give each student Greetings, Introductions, and Farewells Good Morning, Afternoon, and Evening.  
i. Pronounce the vocabulary words, having students repeat after you.

ii. Have students practice writing these vocabulary words on the blank lines.
c. For more practice with these greetings, use Greetings, Introductions, and Farewells Good Morning, Afternoon, and Evening Matching.  Students should complete this handout independently.  Review answers orally.

d. Give each student Greetings, Introductions, and Farewells Ways to Say “Goodbye”.  Go over the pronunciation and meaning of each farewell.  Ask students to repeat chorally, and then ask individual students to repeat.  Have them practice writing these vocabulary words on the blank lines.  Ask students what day “tomorrow’ is.
6. For more practice with farewells, use Greetings, Introductions, and Farewells Ways to Say Goodbye Spelling.  Students should complete this activity independently by filling in the blanks with the missing letters.  Review answers orally.
7. To practice conversation, use Greetings, Introductions, and Farewells Conversation.  
a. Read the first conversation aloud to the students as they follow along.  Answer any questions students may have about the conversation at this time.

b. Read the conversation again while students repeat after you.  Be sure that you read only short sentences, phrases, or a few words for students to repeat.  Listen for pronunciation errors and correct as needed during the exercise or review difficult words afterward.  
c. Students should then practice the conversation in pairs.  Instruct them to practice both roles.  Monitor conversation practice while listening for pronunciation errors.  

d. Allow students to volunteer to read the conversation aloud to the class.  

e. Follow the same process with the second conversation.

8. For a grammar lesson, give students Greetings, Introductions, and Farewells Grammar: Asking Questions Using “How.”  Use the instructional box to discuss the question word “how.”  Explain to students that many questions in English begin with “how,” and all questions end with a question mark.  Go over question number 1 together as a class.  Have students complete the rest of the items on their own.  Review answers orally or by inviting students to write each question and answer on the board.
9. To practice conversation introductions, use Greetings, Introductions, and Farewells Conversation Introductions.
a. Read the first conversation aloud to the students as they follow along.  Answer any questions students may have about the conversation at this time.

b. Read the conversation again while students repeat after you.  Be sure that you read only short sentences, phrases, or a few words for students to repeat.  Listen for pronunciation errors and correct as needed during the exercise or review difficult words afterward.  

c. Students should then practice the conversation in pairs.  Instruct them to practice both roles.  Monitor conversation practice while listening for pronunciation errors.  

d. Allow students to volunteer to read the conversation aloud to the class.  

e. Follow the same process with the second conversation.

10. For more conversation practice, use Greetings, Introductions, and Farewells Conversation Order.  Give each student a pair of scissors and instruct them to cut the dialogue pieces apart along the dotted lines and arrange them in the correct order.  Circulate around the room and offer assistance to those who need it.  Have the students read the conversation to you after they put it in order.  Choose 3 students to read the conversation aloud to the class.  Choose 3 other students to read until everyone has had a chance to read the conversation.   

Note:  Sentence strips with the conversation can also be used.  Have students work in small groups and put the conversation in the correct order and then place the sentence strips in the correct order in a pocket chart.  Have each group read the dialogue aloud to the class.
11. Wrap-up this lesson by giving the Greetings, Introductions, and Farewells Post-Test.  Repeat the same process used for the Greetings, Introduction, and Farewells Pre-Test.

Show students their Pre-Test and Post-Test.  Discuss the improvements they have made and/or areas that are still weak.  If you taped their responses, let them listen to them.  Note pronunciation improvements.



	Assessment/Evaluation of Learning:

1. Instructor evaluation of students’ participation.

2. Evaluation of completed worksheets/handouts.
3. Comparison of performance on the Pre-Test and Post-Test.
4. Instructor generated assessments. 



	Optional or Follow-up Activities/Ideas:

1. Teach the optional vocabulary words and additional words and phrases that are related to introductions, greetings, and farewells.
2. The Oxford Picture Dictionary, Oxford University Press, “Everyday Conversation”, page 8.
3. The Oxford Picture Dictionary Beginning Workbook, Oxford University Press, “Everyday Conversation”, page 8.
4. LifePrints ESL for Adults 1, New Readers Press, “Families”, pages 24 – 25.

5. LifePrints ESL for Adults 1 Workbook, New Readers Press, “Families”, page 11.

6. Workplace Plus 1, Longman, “Welcome to Workplace Plus”, pages 2, 3, and 11.
7. Real-Life English, Steck-Vaughn, “Personal Communication”, pages 2 - 15.
8. A Conversation Book 1 English in Everyday Life, by Tina Kasloff Carver and Sandra Douglas Fotinos, “ Welcome to Class!”, pages 2 – 3.
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