Reading a Letter: Punctuation and Capitalization Practice

Directions:  Read the letter below and add punctuation and capitalization where necessary.

Candy Kane

PO Box 745

Small Town, NC 39720

Ms deborah blackwell

small town community college

234 eagle st

small town nc 39720

february 4 2003

dear ms. blackwell


Im writing this letter because i am interested in taking a GED class  I would like to know the times and locations of all of the GED classes offered at small town community college  i would also like to know what subjects are taught and how many tests i will have to take 

would you send this information to me at my address  thank you for your time

sincerely

Candy L. Kane

candy kane
