Work Schedule Dialogue #2

	Supervisor:
	Hello.  This is Ana speaking.  How can I help you?



	Employee:
	Hi, Ana.  This is Jaime Sarantor.  I need to talk to you about changing my schedule for next week.

 

	
	

	Supervisor:
	Okay.  Do you need off work one day next week?



	Employee:
	I am scheduled to work on Wednesday and I have an appointment that will take all day.  Can I work on Thursday instead?



	
	

	Supervisor:
	That will be fine.  We will also need you to work overtime on Saturday.  Can you do that?



	Employee:
	Of course.  Thank you for changing my schedule for next week.



	
	

	Supervisor:
	I am glad that we could work things out.  I’ll see you at work tomorrow. Good bye.



	Employee:
	Bye.  See you tomorrow.


