Time Sheet Vocabulary

	1. employee -


	a person who is paid to work for a business or another person



	2. employer -


	a person or business that pays someone to work for them



	3. holiday pay - 


	paid time off work for a holiday

	4. hours - 
	the usual time a person is available to work

	5. overtime - 


	time worked more than the regular working hours in a day or week



	6. pay -
	money that is given for work



	7. sick leave - 


	time off work for sickness (usually a limited number of paid days)



	8. time card/time sheet -
	a sheet of paper on which an employee's work hours are recorded 



	9. time off -


	time when you do not have to be at work



	10. vacation - 


	a time of rest from work or school


