Competency:  Read and Write Checks

	Lesson Overview:  

Students will learn vocabulary associated with checking accounts while learning how to read and write checks.  Students will also learn how to balance a checkbook.

This lesson plan includes:

1. Read and Write Checks Vocabulary Sheet

2. Read and Write Checks Vocabulary Practice Sheet

3. Checking Account Dialogue (Listening Activity)

4. Checking Account Dialogue (Answer Key)

5. Spelling Numbers Sheet

6. Writing Checks Sheet

7. Optional Checking Account Vocabulary Sheet (optional activity)

8. Filling Out a Deposit Slip Sheet (optional activity)



	Approximate Time:  1 hour and 30 minutes



	Prerequisite Skills: Students should have completed and mastered the skills in the intermediate lesson entitled “Recognize a Money Order and Read the Amount.”  Students should also know basic banking terms that can be learned in the intermediate lesson entitled “Understand what a Bank is and what Services it Provides.”  Students should also know how to add and subtract.
Prerequisite Vocabulary:

amount(s)

ATM card(s)

bank(s)

cash

deposit(s)

numbers 0-10,000

pay to the order of

paycheck(s)

teller(s)

withdrawal(s)



	Vocabulary: 

balance(s)

check number(s)

check(s)
checkbook(s)
check registry  (check registries)
checking account(s) 

close a checking account

customer service representative(s)

open a checking account

write a check  (write checks)

	Optional Vocabulary:

deposit slip(s)

less cash received

subtotal

total



	Materials Needed:  Whiteboard or flip chart, erasable markers, and handouts



	Equipment Needed: None



	Activities:

1.
Have the new vocabulary words written on the board when the students arrive for class.

2. Explain the purpose of the lesson.

3. Briefly review the prerequisite vocabulary.

3.
Introduce new vocabulary.

a. Pronounce the new vocabulary words one at a time and have the students repeat the words in unison.

b.
Pronounce the new vocabulary words one at a time and ask individual students to repeat the word.  Repeat until the students can pronounce the words well.

4.  Introduce the meanings of the vocabulary words by giving students a copy of Read and Write Checks Vocabulary and carefully reviewing the meaning of each word.  Orally work on pronunciation and sentences with each vocabulary word.

5.  For more vocabulary practice, give students Read and Write Checks Vocabulary Practice. Have the students work on this activity individually.  Review the answers orally as a group.

6.  As a listening activity, give each student Checking Account Dialogue (Listening Activity).  This activity will give students the opportunity to see how some of the vocabulary words are used in an actual banking conversation. Tell students that you are going to read each dialogue to them and that they are to fill in the blanks with the words they hear.

a.  Read from Checking Account Dialogue (Answer Key).  Read the dialogue twice, the first time at a normal pace, the second time a little slower.

b.  Ask two students to read the customer service representative and customer parts, supplying the missing words they heard.  Write these on the board so that students may check their word accuracy and spelling.

c.  Discuss the check at the bottom of the page.  Talk about who it is written to, the amount, check number, and signature.

d.  Discuss the check registry that follows.  Talk about the $100.00 deposit, and the $10.00 check that was written to the bank.  Finally, discuss the balance column. 

7.  Give students Spelling Numbers Sheet.  The first part of this worksheet has students to copy various numbers to offer spelling practice.  The second part of the worksheet gives students numbers in numeric form and asks students to provide the written form

8.  Give students Writing Checks.  This worksheet will ask students to write 3 different checks. Page 2 of this worksheet has a check registry for students to record each check. Have the students work on this activity individually or in pairs, reading each of the amounts aloud to their partner. Review the answers orally as a group.  (It may be helpful to make transparencies of this handout for reviewing answers.)



	Assessment/Evaluation of Learning:

1. Teacher observation of students’ participation.

2. Evaluation of student worksheets.



	Follow-up Activities:

1.  Give each student Optional Checking Account Vocabulary.  Go over the pronunciation and meaning of each of the four vocabulary words associated with a deposit slip.  Use the picture of the deposit slip to further explain each word.

2.  Have students complete Filling Out a Deposit Slip.  Have students work on this activity individually.  Check answers orally.

3.  Use Read and Write Checks Vocabulary Flash Cards for further vocabulary development.

4.  Use sample checks, deposit slips, check registries, etc. and allow students to practice writing checks. 

5.  Have students write dialogues about reading and writing checks using the vocabulary words.  Have students read their dialogues to the class.
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