Competency:  Understand Paychecks and Payroll Deductions

	Lesson Overview:  Students will understand paychecks and payroll deductions upon completion of this lesson. 

This lesson plan includes:

1. Paychecks and Payroll Deductions Vocabulary

2. Paychecks and Payroll Deductions Vocabulary Matching

3. Paychecks and Pay Stubs Crossword Puzzle

4. Paychecks and Pay Stubs Crossword Puzzle (Key)

5. Understanding Your Pay Stub

6. Paychecks and Payroll Deductions Vocabulary Flash Cards



	Approximate Time:  1 – 2 hours


	Prerequisite Skills:  Basic Math and Reading skills

Prerequisite Vocabulary:

after

before
hour(s)
name(s)
retire(s)
Social Security Number



	Vocabulary:

check stub(s)

current deduction(s)
deduction(s)
earnings

federal tax(es)
FICA

gross pay

net pay

pay check(s)
social security

state tax(es)
year to date (YTD)



	Materials Needed:  Whiteboard or flip chart, erasable markers, and handouts



	Equipment Needed:  None



	Activities:

1. Explain the purpose of the lesson.

2. Write the prerequisite vocabulary words on the board or flip chart.  Discuss their meanings and answer any questions the students may have about them.

3. Introduce new vocabulary.

a) Give students Paychecks and Payroll Deductions Vocabulary.

b) Pronounce the new vocabulary words one at a time and have the students repeat the words in unison.

c) Pronounce the new vocabulary words one at a time, having individual students to repeat the word.  Repeat until the students can pronounce the words well.

d) Read each vocabulary definition to the students.  As each vocabulary word is discussed, show students how it is used on the sample check stub at the bottom of the page.  Have students practice reading the definitions in pairs.
4. For vocabulary practice, use Paychecks and Payroll Deductions Vocabulary Matching.  Students should complete this activity independently.  Review answers orally.

5. For further vocabulary development, use Paychecks and Pay Stubs Crossword Puzzle.  Award a small prize to the first student to complete the puzzle correctly, if you wish.  Review answers orally.  An answer key is provided.

6. For practice in reading a check stub, give students Understanding Your Pay Stub.  This sheet features a sample pay stub that students are to look at and answer questions about.  Allow students to work in pairs, if they wish. Review answers orally.


	Assessment/Evaluation of Learning:

1.
Teacher observation of students’ participation.

2.
Evaluation of student worksheets.



	Optional/Follow-up Activities:

1. Have students to bring in their own pay stubs, if they wish.  Have them answer the questions about it from the Understanding Your Pay Stub handout.  (Do not require students to share this confidential information with classmates.  Be especially careful if you have students who work at the same place.)  You may want to assign this activity for homework.

2. Follow this lesson with the intermediate-level lesson entitled “Understand Income Taxes.”

3. Use Paychecks and Payroll Deductions Vocabulary Flash Cards for further vocabulary development.
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