Competency:  Read Help Wanted Advertisements
	Lesson Overview:  Students will learn vocabulary associated with employment ads.  Upon completion of this lesson, students will be able to read and understand a variety of help wanted ads.

This lesson plan includes:

1. Help Wanted Ads Vocabulary
2. Help Wanted Ads Vocabulary Matching
3. Help Wanted Ads Abbreviations Crossword Puzzle

4. Help Wanted Ads Abbreviations Crossword Puzzle Answer Key

5. Reading Help Wanted Ads

6. Help Wanted Ads Abbreviations Word List

7. Help Wanted Ads Vocabulary Flash Cards

8. Referenced test and materials



	Approximate Time:  2 hours


	Prerequisite Skills:  Students must be able to read and write simple sentences in English.

Prerequisite Vocabulary:

carpenter(s)  

department(s)  (dept.)

education  (ed.)

Employment Security Commission (ESC)

evening(s)  (eve.)

full time  (F/T)

interpreter(s)

month(s)  (mo.)

opening(s)

part time (P/T)

position(s)

week(wk.)



	Vocabulary:  (10 - 12 words)

appointment(s)  (appt.)

experienced (exp.)

high school graduate (H.S. grad.)

hourly (hrly)

manager (mgr.)

necessary (nec.)

permanent (perm.)

preferred (pref.)

reference

required (req.)

salary (sal.)

weekly (wkly.)


	Optional Vocabulary Words:

assistant(s)  (asst.)

benefit(s)  (bft.)

computer skills (comp. skills)

licensed (lic.)
receptionist (recp’t)

supervisor(s)  (supvr.)

trainee (trnee.)

work (wk.)


	Materials Needed:  Whiteboard or flip chart, erasable markers, handouts, and flash cards.


	Equipment Needed:  None



	Activities:

1. Explain the purpose of the lesson.

2. Ask students if they ever read any help wanted ads in the newspaper.  Are they able to understand them most of the time?  Write their responses on the board or on a flip chart.

3. Briefly review the prerequisite vocabulary.  Go over the new vocabulary.  You may want to write the words on the board.

a. Make sure that each student can correctly pronounce the new words by having them pronounce the words aloud as a group and then individually.

b. Give the students Help Wanted Ads Vocabulary.  Carefully explain each word and make sure that students understand the meanings.

4. For further vocabulary development, use Help Wanted Ads Vocabulary Matching. Students should complete these exercises independently.  Review answers orally.

5. Give students Help Wanted Ads Abbreviations Word List.  Make sure the students can recognize the abbreviations for the vocabulary words by going over each word individually.
6. For practice with the abbreviations used in job ads, use Help Wanted Ads Abbreviations Crossword Puzzle.  Students should complete this activity independently.  A Help Wanted Ads Abbreviations Crossword Puzzle is provided.

7. To give students practice reading employment ads, use Reading Help Wanted Ads.  Students will read various job ads and answer questions that follow.  Students may complete this activity individually or in pairs.  Review answers orally.



	Assessment/Evaluation of Learning:

1. Instructor evaluation of students’ participation.

2. Evaluation of student worksheets



	Optional/Follow-Up Activities:

1. Use Read Help Wanted Ads Vocabulary Flash Cards for further vocabulary development.  Students may make their own flash cards using 3” X 5” index cards.

2. Write the optional vocabulary words on the board and discuss their meanings.  Tell students that these may be found in various help wanted ads.  Be sure to point out that “work” and “week” have the same abbreviations.  Students will have to use context clues to decide which one they are talking about when they encounter ads using these abbreviations.

3. Bring in (or have students bring in) various help wanted ads for class discussion. 

a. Have students read the ads and write down any words they do not know.  Have classmates provide meanings to one another.

b. Have students create questions about one of the ads.  Tell them to switch with a partner and answer the questions that their partner developed.

4. Have students create a resume detailing their education, travel, and work experience.
5. Visit the following websites to search help wanted ads nationwide:

a. http://www.helpwanted.com
b. http://jobsearch.about.com/cs/nationwidejobs/
6. See if your local newspaper posts jobs online.  Visit the site and allow your students to search and read local help wanted ads.

7. Using a search engine such as www.google.com , search for your local newspapers’ websites.  For the Caldwell/Watauga/Catawba county area use the following websites:

a. www.newstopic.net
b. http://www.charlotte.com/mld/charlotte/
c. www.morganton.com
d. www.mountaintimes.com
e. www.wataugademocrat.com
f. www.hickoryrecord.com
g. www.newspaperlinks.com
8. Oxford Picture Dictionary, by Oxford University Press, “Job Search”, page 141.  This introduces the students to various ways to job search.

9. Oxford Picture Dictionary Intermediate Workbook, by Oxford University Press, “Job Search”, page 141.  

10. This lesson plan could be followed by the lesson plan “Job Applications” or another lesson plan dealing with occupations.
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